How to contribute to Our Welwyn Garden City

Type the website address 
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Please take a moment to register before?
Log in here
Please provide a username and password. This allows you to contribute to the site.
Your username:
Choose your user name (6-12 letters):
Choose your password (612 letters): Your password

Repeat your password:

Please provide a name that you wish to be displayed next to your contributions.

Your first name:

Your last name:

Our editors may want to contact you about your contributions, so please give your e-mail address. We will not publish this on the website
and we will not give your address to anyone else.

Your e-mail address:

Register



www.hertsmemories.org.uk/ourwelwyngardencity 
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Welcome, Anne
Thank you for registering with the Herts Memories website!

As a registered user, you can now:

e Add words or photos to the site
e Change your registration details

To do this, click on the tabs above marked:

e My pages
o My details



into your browser’s address bar

          Register

To add your contributions you need

to register
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Click on the ‘Register now’ button
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Add words
Type or paste the text that you'd like to appear on your page.

Your words

The text of your page:

What is Herts Memorie s?

The project started in May 2009 and has been funded by the
Heritage Lottery Fund for two years. Further funding to maintain
the websites has been provided by Hertfordshire County Council.
Staff from Hertfordshire Archives and Local Studies, Libraries and
local museums will be working with volunteers to develop a
number of websites. Herts Memories is the gateway to lifein
Hertfordshire and there are eight further websites planned for new
communities in the county. These are:

Our Welwyn Garden City
Our Hatfield

Our Oxhey

Our Broxboume

Our Letchworth

Our Stevenage

Our Hemel Hempstead

Next, add some pictures

Next >>>

Back to site My pages

Hints & tips
This might help!

Are you writing
more than a

sentences?

We suggest you
write yourtextin a
separate file, in
‘and then transfer
the text onto this
Ppage by copying
and pasting. To
‘paste your text,
click on the Paste.
bbutton or hold down
the Control key and
press the letter V'
on yourkeyboard
{(Windows users).
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My pages Add a page
Just click on the title of a page to edit it Start work on a new page

Drafts: Add 3 page

No pages found

Submitted for publication:
No pages found

Already published:
No pages found



Choose a user name
(this could be your first name)
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Save your contribution Hints & tips
Use the buttons below to keep your work safe This might help!

Save your work What happens
to submitted
Save and continue ’ ‘ Save draft for later ‘ ‘ Save and submit pages?

Please use the box below for any further comments or information about this system or your page: The new pagewill
goto an editor for

checking. The page
should then appear
on the What's New'
section of the site
within a few days.

More help



Choose a password you will remember

Enter your first and last names as you 
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Preview your page Hints & tips
You can change the layout of the page by clicking on the boxes to the right. This might help!
The options are: 1) Text next to images 2) Text above images 3) Photo gallery format.

Want to edit
2
Hertford Museum JOuT pago:
Reopens after redevelopment You can go back
and change the
Hertford Museum reopens to the publicon Saturday 27th words or the photos
February 2010 following @ msjorredevelopment project by using the tabs
above marked ‘Add
) ) words' and 'Add
The museum has been closed since December 2008 while the photos!
work was taking place. Around £1 million has been spentand
the many improvements and changes include: More h2lp

* new liftsto enable access forall

e a3 refurbished temporary exhibition space thatwill change regularly

® 3 new extension called the "Andrews Room' that will be used for activities, talks, school visits
and groups

e three new computers with broadband Internet access for visitors to use for things such as locsl
and family history searches

e 3 newshopandreception area

¢ 3 new ground floor ‘Resource Room’ for people to research local history

* 3 touch-screen kiosk where visitors can access a collection of photographs of the town and
other local areas

e listening posts featuring people talking about life in Hertford

This page was 30020 by on 2692/2010

Finally, save your work

Next >>>



wish them to appear by your contribution
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Add title Hints & tips
Type the title of your contribution into the box below. This might help!
Your title Do you need
some help?
Title:
Helpfulinformation
willappear here to
T quide you through
Sub-title: e processof
addinga page.
More detailed help
Author (can be edited or left blank): is always available
By Anne M viathe Help'tab,
above
Next, add some words e
Next >>> |




Enter your email address
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Add photos Hints & tips
Include photos and other images. The images you include must already be saved on your computer. This might help!

Add a new photo (max size 10MB):
Click Browse' to find the photo that you want to add to
page. Then click Upload this image’to send i to the
website.

OO~ « Frours » hersMenorspis »~ 6] [seoe

Favorite Links e Bation
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| Documents | ElOwen's doc
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. [ lemsford church pic [Sloxhey_hallt
Or link to a photo on another site: B pier it Chaut e iciopped [ Oxhey-Day-cloned132:70(for ad
Type the full address of the image into the text box and | i Public = Local History Day Ad4_Layou.. &=/ Oxhey-Golf-Course-1949109
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Finally, click on the ‘Register’ button 
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Add photos. Hints &tips.
Include photos and other images. The images you include mustalready be saved on your compuer. his might help!
How do I start?
Add a new photo (max size 10MBY. Photos on this page:
Glick Browse'to find the photo thatyou want 1o 364 10 your Click ona photo o change s caption o redit, or o
; Fint younsedto
e Then dlick Uplosd this imsge'tosend it o the remove tfromthe page.
ot v - Iookon your
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photo thatyouwsnt
o 8dd Todothis
dliontne
Srovse button.
Onoe younave.
found yoursaved
Or link to a photo on another site: photo,selectit The.
Type the full addres of the image ino he fextbox and name fthe photo
tnen slickthe Link s image bution should sppesrinthe
anite o Then
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Add photos. Hints &tips.
Include photos and other images. Te images you include mustalready be saved on your compuer. This might help!

How do I start?
Current photo: Photos on this page:

Add a capiion or it o his photo, or change s positon ok on photo o change s caption o redi, orto
inthe sequence. Click Remove to delete t fromthe page. remove tfromthe page.
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You will then reach the welcome screen:

Click on the ‘My pages’ tab then click on

‘Add a page’ to start work on a new page


          Add title

Type in the title of your article

Add a subtitle if you would like to

Your name automatically appears in this box

(you can edit it if you wish)


Use the ‘Next’ button to move to the 

next screen

        Add words


You can type straight into the box or cut and 

paste from your computer/memory stick

There are hints and tips on the right hand

side or you can click on ‘Help’ for more 

advice

You can add headings, links to other web 

pages, lists and more.

        Add photos

Now you can add your photos or other 

pictures. The images must be on your 

computer or on a memory stick

Click on the ‘Browse’ button to find the 

image you want. A new window will appear. 

Select the image and click on ‘Open’. 

The file address of the image will appear 

in the box.

Click on ‘Upload this image’

The image you have chosen will appear on 

the page (not full size)

You can add as many pictures as you like 

(each image must be less than 10MB)

Click on the image to add a caption


Write your caption in the box

You can also add a credit for the photo

(who took it or who owns the copyright)

From this screen you can also delete 

an image from the page by clicking

on ‘Delete’ 


Click on ‘Done’ to confirm changes


        Preview

Click on the preview tab to see what the

article will look like when published on the

website and choose the best layout

The standard layout is shown here

You can try out alternative layouts by 

clicking on the numbered buttons

         Save

When you are happy with how your 

page looks, you can save it


If you would like to come back to your page

later on click on ‘Save draft for later’. 

If your page is ready to be published click 

on ‘Save and submit’
