Hertfordshire Archives and Local Studies

BOOKING FORM FOR SCHOOLS
Welwyn Garden City: An Ideal Place to Live?

Please return to:

Learning & Access Officer

Hertfordshire Archives & Local Studies

CHR002  County Hall

Hertford, SG13 8EJ

Tel: 0300 1234049 

           E: hals.enquiries@hertfordshire.gov.uk
Due to Corona virus, we are now offering this workshop to one year group per WGC school until 12 February 2021.
Lead Teacher …………………………………………………………….…………………………………………………………..
School  ……………………………………………..………………………………………………………………….………………..
Address ……………………………………………………………………………………………...………………..…………….…
.………………………………………………………………………………………………………..…………..………………………..
Mobile Contact Number…………………….……………………………………………………………………………..……
Date of visit……………..……………………….………….. Time of visit ……………..…..…………..…………….


If you have been studying WGC and the centenary, please advise where you are in the topic:  Not started/underway/completed
Class size: ………………………….
 Year…………………………
Please adivse of an additional needs: …………………………………………………………………….…

……………………………………………………………………………………………………………………………………

By giving us information on this form and completing your booking, you are agreeing to the terms and conditions as set out in the accompanying privacy notice.
Signature:……………………………………………………….Date:………………………
Privacy Notice

Use of personal information
HALS (Hertfordshire County Council) will only collect and use the personal information that you give us, to reply to your request, and to provide the goods and services you ask for, unless required by law. This personal information may include name, physical address, email address, and phone number. This information will not be used for marketing. All data is stored in the UK.  All financial transaction information including customer information is processed separately by Hertfordshire County Council’s payment system.  HALS goods and services are supplied by contract according to our terms and conditions, in line with legal requirements and UK law including data protection and consumer rights. Details of transactions provide evidence that HALS has provided services in line with these. For this reason, we keep information for a maximum of 7 years.

Your Rights

Hertfordshire County Council will be the Data Controller for this information.
You have the following rights in relation to this data:

· You have the right to be informed about what information we hold about you and how we use it.

· You have the right to request copies of any information the Council holds about you by making a subject access request.

· If information we hold about you is factually inaccurate you have the right to have it corrected.

· You have the right to object to the way we are using your data.

· You have the right to request that your data is deleted. However, we may be unable to delete your data if there is a need for us to keep it. In this case you will receive an explanation of why we need to keep the data.

· You can also request that we stop using your data while we consider a request to have it corrected or deleted. There may be some circumstances in which we are unable to do this however we will provide an explanation if this is the case.

· In certain circumstances you may also request data we hold about you in a format that allows it to be transferred to another organisation.

· In the event that decisions are taken using automated processes you have the right to request that these decisions are reviewed by a member of staff and to challenge these decisions.

If you would like to request copies of your data, request that your data is deleted or have any other queries in relation to data which the Council holds about you please contact the Data Protection Team. Data Protection Team, Hertfordshire County Council, County Hall, Pegs Lane, Hertford SG13 8DQ. Tel: 01992 588099 Email: data.protection@hertfordshire.co.uk
You can also contact our Data Protection Officer at dataprotection.officer@hertfordshire.gov.uk or in writing to the address above. If you are unhappy with the way that Hertfordshire County Council has used your data or with the way we have responded to a request you also have the right to contact the Information Commissioner’s Office www.ico.org.uk .
Please note that we are currently only able to deliver this session REMOTELY





If you would prefer to bring your class to Hertfordshire Archives or have the Learning and Access Officer visit your school when this becomes safe to do, please indicate your preference here





………………………………………………………………………………….











Amended 18.06.2020
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